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COURSE OVERVIEW 

This ‘Professional Presentations course will give delegates a completely mapped-out system 

that does the planning and preparation work for them. 

It features a step-by-step approach tying in every aspect of the presentation into a cohesive 

whole and ensuring that it is a rousing success. By following the format of this course the 

delegates will automatically create a presentation that uses exactly the right approach and 

examples, with the proper tone and pace.  

Good communicators are seen as more effective – and more powerful – than their fellow 

presenters who fail to present well. Persuasive speaking is an important and valued skill, it 

helps put ideas across in successful presentations and gain the confidence of subordinates. 



 

COURSE OBJECTIVES 

At the end of this course delegates will be able to: 

• Construct a slide presentation with a logical sequence 

 

• Deliver an opening with a BANG! 

 

• Create a relaxed and interactive environment 

 

• Present like a professional 

 

• Use smooth transitions from one topic to another 

 

• Select the best media for the most effect 

 

• Use visuals correctly 

 

• Employ powerful visuals that add to understanding 

 

• Add energy and excitement to the group 

 

WHO SHOULD ATTEND 

The program has been designed specifically for people who need to hone their skills at 

presentation such as maintaining attention and adding interest. 

 

COURSE DURATION 

3 days 

 

COURSE LANGUAGE 

English 

 



PROGRAM METHODOLOGY 

The approach in this program is not only to outline the principles of a powerful presentation 

but to create a highly interactive environment where several practice sessions will be required  

by all participants and group critiques will be offered in order to improve performance. 

 

COURSE OUTLINE 

 

DAY ONE 

 

 

The three main parts of a presentation 

Building the framework – 5 Key areas 

How to create a power opener 

Five power opening techniques 

Activity – Presentation One 

Feedback sheet 

The six Ps 

Types of audio visual aids 

Projection guidelines 

Flipchart use and graphics 

Activity – Presentation Two 

Feedback sheet 

 

  



 

DAY TWO 

 

 

 

Presentation strengths  

How to use connectors 

Power and influence 

Building your talk around a formal introduction 

Activity – Presentation Three 

Brain dominance 

Visual, Audio and Kinaesthetic  

Power closes 

Handling audience questions 

Key point summarisers 

Checklists for preparing typical presentations 

Activity – mini presentation 

Feedback sheet 

 

  



 

DAY THREE 

 

 

The 5 main areas 

Planning the structure 

Gaining attention 

Moving the audience to action 

Presenting for persuasion 

Presenting to gain interest 

Developing a more relaxed presentation 

Final presentation 

  

 

 


